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DO NOT OPEN THIS B0OKLET UNTIL TOLD TO DO SO 

(LDCE IP) 
PAPER-II 

READ THE FOLLOWING CAREFULLY BEFORE YOU BEGIN TO ANSWER 
INSTRUCTIONS 

THE QUESTIONS. 
1. This Question Booklet contains three Questions i.e. Noting and Drafting for 30 marks (15 marks each) 

and the Draft Major Penalty Charge Sheet (20 
marks). Immediately on receipt of the Question 

Booklet the candidate must check whether the samea G( 
is complete. In case, the Question Booklet is short of 
any leaf or leaves or does not bear the serial number 

Questions on Noting, Drafting and Draft Major Penalty Charge Sheet 

Name of the Candidate (in capital letters:  

Question Booklet No: - 221148 
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An Answer Booklet will be supplied to you by the 
Invigilator. You must follow the instructions given 
on the Answer Booklet. Write your Name, Roll 
Number and other particulars in the space provided H 
on the Answer B0oklet, failing which the Answer 
Booklet will not be evaluated. 

Do not copy from the papers of any other candidate 

nor permit your own papers to be copied, nor give, 
ottemnt to give, nor obtain, nor attempt to obtain 

irregular assistance of any description. 
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on cover page, the fact should be brought to the 
notice of Invigilator immediately for replacement. d AI iyI 3H H<y GIG H fott t 

No complaint in this regard shall be entertained at a 
later stage. 

Maximum Marks: 50 

3facodH 3fc6: 50 

If there is any variation between the English and the u s0t sir ai f HDU l 
translated Hindi versions, the English version shallà â sàst HORU 3it4 H1| GIqTI 
be treated as final. 
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gROI HIa tà a qi i 

TÇII C ufU f dE ytÁ 

auT 

ea ARI Tyo uo JR yRcol ¿ GII 
TuG Grg qtol y r MIÍ T YIA 

Use Black / Blue ink ballpoint pen only for 
writing the answers. Write your answers n a neasGu[c I yuT ¦I 34 GR HIE-HR 
and clean manner. Do not make any rough work on 

the Answer Sheet or write any irrelevant matter i.e. 

anything other than the actual answers to questions 
in the Answer Book. The Answer Booklet has 
sufficient number of pages for writing the answers. 
Make efficient use of the space provided in the 
Answer Booklet. 

HjE, 3R 344 faqru fer, qT STR 
ufol p Hjo 1s0 fhy| yLI 

fa HHI GRaIAA JA0 
fer�1 gaR yRTT 3r frEt 

reiaI PS af a 
fers qufsa yg 
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31414T HETYGI , TAI Y4N UA 
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8. 

Do not remove or tear off any sheet from the Question 
Booklet or the Answer Sheet. During the course of the 
examination, taking this Ouestion Booklet, and/or the 
Answer Booklet outside the Examination Hall is not 
permitted. Once the examination is over, the Answer 
Sheet must be handed over to the Invigilator and 
thereafter, candidates may take away the Question 
Booklets with them. 

The candidate should not be in possession of or use 
any Mobile Phone (even in switched off mode), Pager 
or any electronic equipment or programmable device 
or storage media like pen drive, smart watches etc., or 
Cameras or Bluetooth device, or any other equipment 
or related accessories either in working or switched off 
mode, which is capable of being used as 
communication device during the Examination. 
Failure to comply with any of the above instructions 
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aIG, 3qt v ytT 34t H GI HOTI 

yter H, 312qeff yH IS 4t HGSTI 
go (cIÀ qE da s qi T B), uR YI 
sdcíMp JyoU s YyHdT GAIsH Y ER 
fS4 ^IKA, Hé afa nfe, n T 
gy faAsA, YI �É SA 3UR Hd 
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will render the candidate liable to such action or ñ ef y faHI SRI oKAS t GI 
penalty as the Department may decide. 
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Question 1 

i) 

Please prepare a suitable note on one of the following topics in about 200 words for 

the orders of the competent authority. (15 marks) 

The District Magistrate of District 'AB' has reauested the Superintendent of DIVIsIon 

"AB' to organize a special Aadhaar camn in village 'C for the convenience of tne 

general public. You are working in the relevant branch of Divisional Office of AD 

Division. Plçase prepar� an appropriate note for the orders of the competent authority 

in response to the District Magistrate's request. 

31TAT/OR 

The Inspector Posts of the 'XY' Sub-Division of the 'AB' Division has reported that the 

Branch Postmaster of the 'C Branch Post Office remained absent without information 

for the last seven days. You are posted in the relevant branch of the Division. Please 

prepare a suitable note for the competent authority's orders in this matter. 

Question 2 Please draft a letter of about 200 words on one of the following topics. (15 marks) 

WA 2 

(15 3i) 

New Aadhaar creation and updation work is being carried out at the 'C Head Post 

Office in the'AB' Division, which is attracting significant crowds. You are working in 

the relevant branch of the 'AB' Division. Please draft a letter to be sent by the 

Divisional Head of the 'AB' Division to the Senior Superintendent of Police of the 

district, requesting the deployment of police force to properly manage the crowds 

gathering at the 'C' Head Post Office and maintain law and order. 
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i) 

i) 

Question 3 

Ta 3 

3TZT/OR 

The water supply system in the Postal Colony of AB' Division has become irregular 

for the past few days, causing inconvenience to the employees and their families living 

there. You are employed in the relevant branch of 'AB' Division. Please draft a letter 

to be sent by the Divisional Head of 'AB' Division to the Chief Executive Officer of 

the Municipal Corporation of 'AB' City, requesting for the regular water supply. 

Please prepare a charge sheet in one of the following cases for initiating disciplinary 

proceedings under Rule 14 of the Central Civil Services (Control, Classification and 

Appeal) Rules, 1965. (20 marks) 

turr ÌI (20 3i#) 

A Sub-Postmaster named 'X is employed at the single handed sub post office 'C of the 

'AB' Postal Division. Sub-Postmaster 'X' entered 1,00,000/- (Rupees One Lakh only) 

deposited by account holder 'Y' in the savings bank account number XXXXXXXX10 

in the passbook, but instead of accounting for the said amount, misappropriated the 

funds, which came to light when the account holder preferred a complaint. The 

complaint was investigated by Inspector Post 'M, in which account holder"Y" admitted 

in his statement dated JJ/KK/LLLL that he had deposited 100,000/- (Rupees One 

Lakh only) at sub post office 'C' on date PP/QQ/RRRR and provided the passbook for 

the said account to the Inspector Posts 'M, bearing an entry of Z1,00,000/- (Rupees 

One Lakh only) on date PP/QQ/RRRR. The Inspector Posts submitted the report of 

the matter to the Divisional Office alongwith the original passbook. You are working 

in the relevant branch in the Divisional Office. Please prepare a charge sheet for 

initiating disciplinary proceedings against Sub-Postmaster 'X under Rule 14 of the 
Central Civil Services (Control, Classification and Appeal) Rules, 1965. 
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ii) 

3TaT/OR 

On date FF/GG/HHHH, Inspector Posts 'M of the 'AB' Postal Division, during a 
surprise visit of the 'C single-post Sub-Office, physically verified the Sub-Office's 
balance of Rs.2,33,41 7l- and founda shortage of Rs. 1,00,000/- (Rupees One lakh only) 
in the cash. Inspector Post Office 'M immediately investigated the above financial 
irregularity, in which Sub-Post Master 'X admitted that the said amount of 
Rs.1,00,000/- (Rupees One lakh only). was spent for personal expenses. Inspector 
Posts 'M has sent a report of the case to the Divisional Office alongwith the relevant 
documents, in which it has been established that Sub Post Master "X has 
misappropriated Rs.1,00,000/- (Rupees One lakh only). You are working in the 
concerned branch in the Divisional Office. In this case, prepare a charge sheet for 
initiating disciplinary proceedings against Sub-Postmaster "X' under Rule 14 of the 
Central Civil Services (Control, Classification and Appeal) Rules, 1965. 

(auau, afestu yd ter) AHAch, 1965 Aua-14 s0ata HqrHÍAGS 
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