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Thlb} Question Booklet contains three Questions i.e.
Noting and Drafting for 30 marks (15 marks each)
and the Draft Major Penalty Charge Sheet (20
marks). Immediately on receipt of the Question
Booklet the candidate must check whether the same
Is complete. In case, the Question Booklet is short of
any leaf or leaves or does not bear the serial number
on .cover page, the fact should be brought to the
notice of Invigilator immediately for replacement.
No complaint in this regard shall be entertained at a
later stage.
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If there is any variation between the English and the
translated Hindi versions, the English version shall
be treated as final.
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An Answer Booklet will be supplied to you by the
Invigilator. You must follow the instructions given
on the Answer Booklet. Write your Name, Roll
Number and other particulars in the space provided
on the Answer Booklet, failing which the Answer
Booklet will not be evaluated.
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Use Black / Blue ink ballpoint pen only for
writing the answers. Write your answers in a neat
and clean manner. Do not make any rough work on
the Answer Sheet or write any irrelevant matter i.e.
anything other than the actual answers to questions
in the Answer Book. The Answer Booklet has
sufficient number of pages for writing t_he answers.
Make efficient use of the space provided in the
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Answer Booklet. :
Do not copy from the papers of any other candidate

nor permit your own papers to be copied, nor giv.e’
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Do not remove or tear off any sheet from the Question
Booklet or the Answer Sheet. During the course of the
examination, taking this Question Booklet, and/or the
Answer Booklet outside the Examination Hall is not
permitted. Once the examination is over, the Answer
Sheet must be handed over to the Invigilator and
thereafter, candidates may take away the Question
Booklets with them.

The candidate should not be in possession of or use
any Mobile Phone (even in switched off mode), Pager
or any electronic equipment or programmable device
or storage media like pen drive, smart watches etc., or
Cameras or Bluetooth device, or any other equipment
or related accessories either in working or switched off
mode, which is capable of being used as a
communication device during the Examination.
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Failure to comply with any of the above instructions
will render the candidate liable to such action or
penalty as the Department may decide.
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Question 1

ua 1

i . 200 words for
Please prepare a suitable note on one of the following topics 1f about

the orders of the competent authority. (15 marks)
mﬁmﬁf@aﬁm;ﬁgmmmmzomwﬁﬂm
3R AT R &Y (15 37)

Wm%aﬂ’d?f%ﬁ

The District Magistrate of District 'AB' has requested the Supermtendent'of Dmelt(; .
'AB' to organize a special Aadhaar camp in Village 'C' for the convenience ? o
general public. You are working in the relevant branch of Divisional Office 0

Division. Please prepare an appropriate note for the orders of the competent authority
. ) ) g
in response to the District Magistrate's request.

‘ABﬁﬂTfkﬁaﬂm;a}AB-maﬁwwﬁmﬁ'Gmﬁmm?ﬁ
ﬁﬁmﬁmﬂmawwmmmmmmwmmw

Qmﬁmglmﬁﬁmmﬁmﬁumma?mmﬁ
3R Al d9R )

3r@i/OR

ii)

The Inspector Posts of the 'XY' Sub-Division of the 'AB' Division has reported that the
Branch Postmaster of the 'C' Branch Post Office remained absent without information
for the last seven days. You are posted in the relevant branch of the Division. Please
prepare a suitable note for the competent authority's orders in this matter.

AR Fizel 3 XY Susise & HETS 31  ‘C’ el A B QMET ST & AT
7 Rt & R o FuRYd e B e IR A T 3T Fse &6 FATAA AT
# FRa ¥ s AN 3 T R F e ¥ 3R A TR A

Question 2 | Please draft a letter of about 200 words on one of the following topics. (15 marks)

w2 mﬁmﬁf@aﬁﬂ?ﬁﬁwmmzooawﬁ,ﬁzﬁrmmﬁl
(15 3i)

i)

New Aadhaar creation and updation work is being carried out at the 'C' Head Post
Office in the 'AB' Division, which is attracting significant crowds. You are working in
the relevant branch of the 'AB' Division. Please draft a letter to be sent by the
Divisional Head of the 'AB' Division to the Senior Superintendent of Police of the

district, requesting the deployment of police force to properly manage the crowds
gathering at the 'C' Head Post Office and maintain law and order.

'AB'W%‘C'WW:T@MWWWWWWMW
m%mﬁmmsumﬁaﬁr@hm'AB’maﬁmﬂanﬁm%l
mwmﬁmiﬁaﬁs@vmaﬁ@mmﬁwﬁaa@
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Wawmmwﬁiﬁﬁvgﬁmmmwﬂ
'AB'ﬂgaasmwmﬂﬁTHﬁm“mm'a'mﬁ'
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ararar/OR
i) The ‘water supply system in the Postal Colony of 'AB" Division has b.ecom'e.xrre'gu‘]ar
nvenience to the employees and their families living

for the past few days, causing inco
there. You are employed in the rel
to be sent by the Divisional Head of
the Municipal Corporation of 'AB' City, requ

-As'am%wﬂm#m@ﬁﬁ#mqﬁﬂmaﬁaﬁaﬁﬂé
%m@aﬁmmmmﬁmmmmm@m%um
AB' Fzer @1 gefd erar # dRRd T AR’ Qe 6 TR ferH & AT PSR
mﬂmmﬁam@aﬁrmmmwmam@amm
S gty g @ A&l AR B

evant branch of 'AB' Division. Please draft a letter
'AB' Division to the Chief Executive Officer of
esting for the regular water supply.

Question 3 | Please prepare a charge sheet in one of the following cases for initiating disciplinary
proceedings under Rule 14 of the Central Civil Services (Control, Classification and

A 3 Appeal) Rules, 1965. (20 marks)
mmﬁﬂwmﬁwmm(m,mwm)
fagaTaeh, 1965$ﬁwﬂ-14$3mﬁﬁar§amﬁmwmmm%§mﬁ
&R HY1 (20 3iP)

A Sub-Postmaster named 'X' is employed at the single handed sub post office 'C' of the
'AB' Postal Division. Sub-Postmaster 'X' entered %1,00,000/- (Rupees One Lakh only)
deposited by account holder 'Y’ in the savings bank account number XXXXXXXX10
in the passbook, but instead of accounting for the said amount, misappropriated the
funds, which came to light when the account holder preferred a complaint. The
complaint was investigated by Inspector Post "M, in which account holder "Y' admitted
in his statement dated JJ/KK/LLLL that he had deposited %100,000/- (Rupees One
Lakh only) at sub post office 'C' on date PP/QQ/RRRR and provided the passbook for
the said account to the Inspector Posts 'M', bearing an entry of %1,00,000/- (Rupees
One Lakh only) on date PP/QQ/RRRR. The Inspector Posts submitted the report of
the matter to the Divisional Office alongwith the original passbook. You are working
in the relevant branch in the Divisional Office. Please prepare a charge sheet for
initiating disciplinary proceedings against Sub-Postmaster X' under Rule 14 of the

Central Civil Services (Control, Classification and Appeal) Rules, 1965.

A’ STHUSH & ‘C' UeheT U SUSTEHEY & X' FATA SUSIHUI P Tl JuSrPre
X' SR % Ta 4o WA HEAT OO0XXXX10 3 TIRT TR 'Y gRT ST for T
¥ 100000~ (V04 T @R AF) SRR G 3 A & A 3w wOR A
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i)

mﬁmnggﬁﬁmwm,sﬁmmwm
T WETT 3 HIAT| Ryerarg A S sufAE s M s T8 e WA

YA U T Ry JUKILLLL 3 Y GIT SUBTRER ‘C' 3% Rieiies PPIQQ/RRRR 1
¥ 100000/~ (V0 Wy wrw ) A S A A FhAR B qAr SIS W
TGS A gwew M A sueey U e ReAw PPIQQ/RRRR @ T
100000/~ (¥U war e a1) 4 GRR gt qrh a16| Fders o6 M A geor
AT A UG W FHgor awaiera @ o B &) 3T Az wrfier F Hrdd

WM’ S ¥ e - summwE X & Ree Sda R Fad (@,
TN U ) rararach, 1965 & RUA-14 & e IATAS PAAE GHHA
T ¥ IR U7 R F

3rEi/OR

On date FF/GG/HHHH, Inspector Posts 'M' of the 'AB' Postal Division, during a
surprise visit of the 'C' single-post Sub-Office, physically verified the Sub-Office's
balance of Rs.2,33,417/- and found a shortage of Rs.1,00,000/- (Rupees One lakh only)
in the cash. Inspector Post Office 'M' immediately investigated the above financial
irregularity, in which Sub-Post Master 'X' admitted that the said amount of

Rs.1,00,000/- (Rupees One lakh only). was spent for personal expenses. Inspector
Posts "M has sent a report of the case to the Divisional Office alongwith the relevant
documents, in which it has been established that Sub Post Master 'X' has
misappropriated Rs.1,00,000/- (Rupees One lakh only). You are working in the
concerned branch in the Divisional Office. In this case, prepare a charge sheet for

initiating disciplinary proceedings against Sub-Postmaster 'X' under Rule 14 of the
Central Civil Services (Control, Classification and Appeal) Rules, 1965.

‘AB' 3Tch Hzol & fAETH STHER ‘M @t AT FF/GG/HHHH @Y ‘C’ Uehel UET SUSTRER
& e feror F Itz F 3AAT § 2,33417 B AfAE T F TAWT HA &
%A #H 3 AW F § 1,00,000/- (FRA TH aG AA) FA Hel U A
Haafdaar & ST PETE SR M gRT derel & 75 TS SuSeuTe X gRI
3% & 1,00,000/- (¥ T oG HA) I YA B N0 ARG T ¥ T W
AT ThER frar = AdeTE ST M A UERoT f A §Heud AR
afa Fza e @ ORG & §, S susEue X gRT § 1,00,000/- (¥
Wmm)wgﬁﬁﬁaammmwﬁaﬁmmhmmw
# deafg rEr # wERa ¥l yewor # Iusmae X & v F Rfdw dard
(oo, aeffamcor w 3ndier) faaeh, 1965 & FEA-14 & ad IR
SRR TR A & FRT TF =R A
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